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BUBJECT: Btaff Responsibilities Pertinent to Disqualification Procedures
for Agenoy Euployment .

1. Priseiples

a» The Director of Personnel is responsibls for notifying
individuals, either applicants or employses, who have been dis-
qualified for employment of such diagualificetion and the general
resson thayefor.

‘be  The Direstor of Becurity end Chief, Medical Staff, are
respongible for edvising individuals, either applicents or employees,
who have been disqualified for employment for seeurity or medfcal
reasons, respectively, of the'fecnditions requiring such disquali-
Tication when 1t is not contrary to the interests of the Agency or
of the individual to 4o mo.

2.

(1) Medfcal reconmendstion for disqualification will be
forwarded to the Director of Personnel for sdministrative
agtion. :

{2) Medtcal ressons will bs provided the individual or
his physiciasn when, in the opinion of the Medioml Btaff, it
is vital to the individusl or to the public health that

/ professional guidance be given. |

b. ERaployees

(1) Medical recommendstion for disqualificstion will be
ferwaxded to the Director of Perscunel for administrative
estion and a copy will be sent to the sppropriate administra-
tive conponent.

() Professional findings and recommendatipus
discugmed with the employee or, if he or his/&thérs

sentative requests it, with his personal physician. 8Such
disoussion will take place either prior to or concurrently with
the forwarding of the medical recommendation for dlsqualification.
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¢. The Medical Staff will eontinue to provide adminiatrative
asslstance to the Director of Personnel in the discharge of his
responsibilities related to disqualification procefures.

3. Office of Becurity Procedures

4., Offige of Personnel Procedures

&. Applicants

Upon receipt of recommendation for disqualification of
en applicant for esmployment for security, medicel, or other
reasons, the Offiee of Personnel will inform the sponsoring
offieisl, if any, of the disqualification to determine vhether
he desires further review of the cape. When s decision has
been epproved to cancel processing, the Office of Personnel
will eppropriately notify the individual.

b. Enmployees

Upon receipt of recommendation for disquelification of
en enployee for security, medical, or other reasons, the
Office of Personnel will inform the employee's senior super-
visor to detexrmine whether he desires further review of the
case. When a decision to separate the employee has been
reached, the Office of Personnel will eppropriately notify
the individuel of thie fact and of the general nature cf the
reasons (security, medical, or other) and edvige him as to
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of Security, Medical Staf?, or other office, as ppropriate.
The Office of Perscunel will ensure that the separation

action is effected in compliance with applicable laws, rules

| and regulations.
5. Qsgeral Counsel
General Counsey "~ Dirvector of Beeurity
Dixector of Ferscunel T Chief, Wedieal Btaff
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SUBIROT: MWMWMWW
for Agency Bwployment

1. Prisstpiss

a. mmamummmmmm‘w
tive notification of disgualificating

b. The Dirsctor of Security and Chief, Nsdical Staff, are
mmmmwmmam~
soation vhan the welfuxe of an i{ndfvidun) and the igency Is
best sexved by such action.

{1) medical recommendation for dlspmulification will be
forwarded to the Director of Persomml for adsinistrative
sction.

(2) Nedical ressors will be providel 4de initvidusl er his
ysicisn when, in the opinion of the Msdicnl Staf?, it is
vital to the individual or to the pudblic helth thet prafes-
sioctal gutdance be given.

h‘mw

mummmaemmwu
mm.mmumumwmmm
tive component.

{2) Professioon) findings snd recommsndations will be
mmmmmmfarmmmmmm
with therapsutie principles pricr to or vithﬁa
foyvarding of the medicel recommendstion for feation.

c. The Medical Staff will contimm to provide sdwinistrative
ssaistance to the Director of Perscrmel in the &lechaxrge of his

vesponsihilities related to disgualification pxoocedures.
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§. office of Persgunel PFrocedure




General Counsel Tirector of Becurity

Director of Personnel Chief, Medical Staff
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MEMORANDUN POR Mc# M&i ty

1. There is attached (Tad A) a proposed Nemorsndum
«mmmmmmmmm
notifications and prodessing of disqualifications based
Privarily on sscurity or medical reasous. Teb B includes
the original proposed draft preperved by the Chief, Medionl

2. I would sppreciste your review snd commmnts.

mmw
Pirector of Persomnel

Astechaents
Tabs A & B
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MEMORANDIM CF URDERSTANDIKG

1. Primoiples

- 8« The Divector of Personnel is vesponsibls for notifying
individuals, either spplicsnts or employees, who have been dis~
qualified for employment of such disqualification and the ganers)
resgon tharefor.

b The Divector of Security and Chief, Medical Staff, are
responsible for edvising individuals, efther spplicents or enplayees,
who bave beet disqualified for employmsut for security or medical
reasons, respectively, of the conditions requiring swch dlaguali~
fisation when 1t is ot contrexy to the intdvests of the Agency or
of the individual to 4o so.

&« Applicants
(1) mmmmwﬁmmu

mwmmwr«mmm
action. 4

{(2) Medical ressons will be yrovidad the individual o
his physician when, in the opinion of the Medionl Btaff, it
is vital to the individual oxr to the public health that
professional guidance be given.

b. Esployees

(1) Medical recommendstion for dlsqualiftcation will be
foxwarded to tbe Divector of Personnel for adninistrative
sction and a copy will be sent to the sppropriate administra-

tive conponent.

() Professicual findings end recomwendaticus will be
discusged with the employee or, if he or his suthorized repre-
santative requests it, with his perscual physicisn. Buch
discussion will teke place either prior to or concurrently with
the forwarding of the medical reccemendation for disqualificstion.
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b.

&. Applicants

Upon receipt of recomendstion for disgualification of
an applicant for ssployment for security, medical, or other
reasons, the Office of Personnel will inform the spoosoring
official, if any, of the disguslification to detexumive vhether
he desires further reviev of the case. When a decision has
been epproved to cancel processing, the Office of Perscunel
will appropriately ootify the individual.

b. Employees

Upon receipt of recommendation for disgualification of
sn esployee for sscurity, medical, or other reascus, the
Office of Parsonnel will inform the exployee's senior mper-
visor t0 dstermine wvhether he desires further review of the
case. VWhen s decision to separate the employes has been
reached, the Office of Persconel will appropriately notify
the individuel of this fact and of the gsneval pature of the
reasons (security, medical, or other) and advise him as to
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mmmuﬁmmwhwwmmu
of Security, Medicsl Staff, or other office, as sppropriste.
The Office of Persormel will ensure that the separation

sction is effected in complimnce with spplicable lsws, rules

end regulations.
5. Qsopsral Counsel
General Counsel Dlrector of Becurity
Pdrector of Personnel T Chief, Medicel Staff
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sction ant & copy will be sent to the approprisie afSsisiston-
tive component.
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